LABOR RELATIONS

UNITED STATES
‘ POSTAL SERVICE

May 12, 2023

Mr. Ivan Butts Mgy S0
President S g,
National Association of Postal Supervisors
1727 King Street, Suite 400

Alexandria, VA 22314-2753

Dear Ivan,

This a follow up to the article 19 notification sent on December 23, 2022, regarding the
proposed updates to the General Expeditor (Occupation Code 2315-11XX) job description. The
Postal Service has considered the APWU’s feedback and has made updates to the job
description.

Revisions proposed to the General Expeditor P7-07 job are to reflect the work more accurately

as it is currently performed and to add national qualification standards. In addition, it will no
longer have a training requirement.

Enclosed is the following:

* A copy of the General Expeditor (P7-07) job description with track changes
* A copy of the General Expeditor (P7-07) job description with track changes accepted

Please contact Bruce Nicholson at extension 7773 if you have questions concerning this matter.

Sincerely,

nes Lfoﬁd/
Jirector
Labor Relations Contract Administration (NALC)

Enclosure
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GENERAL EXPEDITOR (P7-07)
OCCUPATION CODE: 2315-11XX

FUNCTIONAL PURPOSE:

Coordlnates dock actlwtles mcluqu tlmefv Ioadlnq unloadlnq and scanning of mail containers, and

proper routing and dispatch of mails in adherence with dispatch schedules.

DUTIES AND RESPONSIBILITIES:

4—Expedites the distribution-and-dispatch of all-mails-processed-inmail to and from the dock and
assigned work areas.

a2 -0 geratlons to the dock by
gl\nng tlmely notlce of regular, extra, or emergency routlng to ensure expeditious receipt and

dispatch of mail.

2. _Interacts with mail handlers to facilitate the movement of mail between processing operations, the

dock and the vehicles being loaded and unloaded.

2-3.Ensures proper labeling, timely closing, routing, and dispatch of all peuches-and-sacksmail within
the assigned work area; arranges for mail fransport equipment.

3-4.Examines outgeing-and-incormingmail loads on vehicles to determine degree of utilization and
adherence to highway safety regulations and reports irregularities to supervisor.




4:5. Maintains close contact with superviser-in-the-distribution-and-vehicle-service-unitslogistics and

mail processing supervisors to assure close coordination of all-mail handlingrouting and dispatch
operations. _ldentifies when extra frips may be needed due to high volume or unusual

circumstances.

8 Po iiskibuion et ai il

6. Prepares operating and security records of inbound and outbound trailers involved in loading and
unicading mail and ensures the security of mail loads through controlling of locks and seals upon

opening and closing.

7.__Monitors the securing of mail loads and ensures the use of proper restraints. Maintains
compliance with all dock safety procedures.

8. Performs scanning functions involved in placarding, arrival/departure of trips, loading. and

unloading of mail processing equipment on the dock area.

9. Adheres to required procedures for Postal Verified Drop Shipment (PVDS).

5:10. Performs other job-related tasks in support of primary duties.

SUPERVISION:

Manager-Airport-Mail Center/FacilitySupervisor Distribution Operations or other designated supervisor.

SELECTION METHOD:

Senior Qualified

BARGAINING UNIT:

CLERK

KEY POSITION REFERENCE:

KP-0015



GENERAL EXPEDITOR (P7-07)

OCCUPATION CODE: 2315-11XX

BARGAINING UNIT QUALIFICATION STANDARD
2315-11XX

GENERAL EXPEDITOR

DOCUMENT DATE: TBD

FUNCTION:

Z\rranqes for the proper transfer for mail which may require the knowledqe of incoming and/or outgoing
schemes, transportation schedules, and receipt and dispatch information in performing mail distribution

between mail units to ensure proper and expeditious handling.
DESCRIPTION OF WORK:

See the Standard Position Description for the Occupation Code given above.
REQUIREMENTS:

This section is composed of Knowledge, Skills, and Abilities (KSAs) which are required to satisfactorily

perform the tasks of the position. Applicants must demonstrate that they possess a sufficient level of each

KSA, to include at least minimum competency for senior-qualified positions to enable them to perform
these tasks satisfactorily. Applicants demonstrate these levels by describing examples of experience,

education, or training, any of which may be non-postal. Ratings are based on the demonstration of the
level of possession of each of the KSAs. Failure to demonstrate any KSA is disqualifying.

1. Ability to work without immediate supervision.

2. _Ability to use reference materials and manuals.

3. Safety in performance of duties common to the position.

4. Ability to maintain records and prepare reports.
5. Ability to instruct.

6. Ability to perform basic arithmetic computations.

7. Ability to follow directions.

8. Ability to work with others.




EXAMINATION REQUIREMENTS:

;ipplicants must successfully complete the Virtual Entry Assessment MP (476).

PHYSICAL REQUIREMENTS:

;\pplicants must be able to perform the physical requirements of the position with or without reasonable
accommodation.




GENERAL EXPEDITOR (P7-07)
OCCUPATION CODE: 2315-11XX

FUNCTIONAL PURPOSE:

Coordinates dock activities including timely loading, unloading, and scanning of mail containers, and
proper routing and dispatch of mails in adherence with dispatch schedules.

DUTIES AND RESPONSIBILITIES:

1.

9.

Expedites the dispatch of mail to and from the dock and assigned work areas. Coordinates the
movement of mail from processing operations to the dock by giving timely notice of regular, extra,
or emergency routing to ensure expeditious receipt and dispatch of mail.

Interacts with mail handlers to facilitate the movement of mail between processing operations, the
dock and the vehicles being loaded and unloaded.

Ensures proper labeling, timely closing, routing, and dispatch of mail within the assigned work
area, arranges for mail transport equipment.

Examines mail loads on vehicles to determine degree of utilization and adherence to highway
safety reguiations and reports irregularities to supervisor.

Maintains close contact with logistics and mail processing supervisors to assure close
coordination of mail routing and dispatch operations. Identifies when extra trips may be needed
due to high voiume or unusual circumstances.

Prepares operating and security records of inbound and outbound trailers involved in loading and
unloading mail and ensures the security of mail loads through controlling of locks and seals upon
opening and closing.

Monitors the securing of mail loads and ensures the use of proper restraints, Maintains
compliance with all dock safety procedures.

Performs scanning functions involved in placarding, arrival/departure of trips, loading, and
unloading of mail processing equipment on the dock area.

Adheres to required procedures for Postal Verified Drop Shipment (PVDS).

10. Performs other job-related tasks in support of primary duties,

SUPERVISION:

Supervisor Distribution Operations or other designated supervisor.

SELECTION METHOD:

Senior Qualified

BARGAINING UNIT:

CLERK

KEY POSITION REFERENCE:

KP-0015



GENERAL EXPEDITOR (P7-07)
OCCUPATION CODE: 2315-11XX

BARGAINING UNIT QUALIFICATION STANDARD
2315-11XX
GENERAL EXPEDITOR
DOCUMENT DATE: TBD
FUNCTION:
Arranges for the proper transfer for mail which may require the knowledge of incoming and/or outgoing
schemes, transportation schedules, and receipt and dispatch information in petfarming mail distribution
between mail units to ensure proper and expeditious handling.
DESCRIPTION OF WORK:
See the Standard Position Description for the Occupation Code given above.
REQUIREMENTS:
This section is composed of KnoWIedge, Skiils, and Abilitieé (KSAs) which are required to satisfactorily
perform the tasks of the position. Applicants must demonstrate that they possess a sufficient level of each
KSA, to include at least minimum competency for senior-qualified positions to enable them to perform
these tasks satisfactorily. Applicants demonstrate these levels by describing examples of experience,
education, or training, any of which may be non-postal. Ratings are based on the demonstration of the
level of possession of each of the KSAs. Failure to demonstrate any KSA is disqualifying.

1. Ability to work without immediate supervision.

2. Ability to use reference materials and manuals.

3. Safety in performance of duties common to the position.

4. Ability to maintain records and prepare reports.

5. Ability to instruct.

6. Ability to perform basic arithmetic computations.

7. Ability to follow directions.

8. Ability to work with others,
EXAMINATION REQUIREMENTS:
Applicants must successfully complete the Virtual Entry Assessment MP (476).
- PHYSICAL REQUIREMENTS:

Applicants must be able to perform the physical requirements of the position with or without reasonable
accommodation.



